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Advanced Searching

1 . From the Ref\/vorks tOO|bar, SEl&arCh References v Search ~ View v Folders = Bibliography | Tools = Help ~ |
Advanced Advanced Search in Your RefWorks Database

BUILD YOUR SEARCH STRATEGY

2. Construct a Boolean search usIgSCriptor | rietds and values ta search for:
. . Descriptors bt
field AND Pub Year field. Rememberithe | imresion Dol

Descriptor field searches for exact matcheg =~ @ : ® ol Referenees i

Search:

the term entered. All other fields provide | o™ T e g?;‘;i’jh‘”l
embedded results (like art, part, smart, etc.| =~ E> -
3. Select a specific folder to search. AlPeradne: -
4. Click Search. BT
5. Your results will be displayed for you. Start vear =3

Lookup by Descriptor in Your RefWorks Database

Using Lookups

1. SelectSearch, Lookup by Descriptor werey biological survey - Creutzfeldt-Jakob Syndror
2. Locate any descriptor that has more than one e = 0 JU e
schemia/complications/diagnosis/physiopathology = Choliner

rain Mapping/methods Edit Delete cliner

reCOrd . . :ram gtem[gatholéhgy_d EB ; De:ete E:o:mm

3. Click on the descriptor to display all the records easiznssoa O P
with that term in the descriptor field. Colhiar Phoneinetrumentation () ot e | chovesr
Contral Naryous Susten i () ot oo | e

NOTE: You can edit or delete a specific [ookup e 2 ol L
. . . Cerehellum/pathology (1) Edit Delete | cphort:

term (author, descriptor or periodical) from the = corsbis conestoatoton: @ o el Copers
. . . . Cerebral Cortexs/physiolagy it Delete | compyt
links in the lookups. These options only edit or  cesbeaieai () N s Corana
e . Lerebrowsscuar . . Edit Delste | Creutzfe

delete the specific value, not the entire reference “ierioistesimosisseaen: ) 78" e
Prev biological survey - Greutzfeldt-Jakob Syndroi

Creating a Custom View customize
References Per Pags |25 (500 refs max )
1. Select,Tools, Customizefrom the toolbar. <Z(
2 " SeIeCtAMA - American Medical Show Folder Information For Each Reference C@hjz (1T}
Association 13" Edition in the firstOutput

Output Style

Style Choices for Reference Viewlrop-down.  All References suitento: stancerd view v
. Standard View
3. Click Saveat the bottom of the page. Uses ©)selected O age Oallin [0 ne/Cits view

4. SelectView, All Referencesfrom the toolbar.  [FmiL e frggs @
5. Select theAMA style in theSwitch to drop- Seliboe iz 3

DRaf ID: 12 Journal (Electronic) Refarence 1 of 59
down ' . . . :: PubMed Links View in PubMed Relsted Documents  More by Ait‘:lar,_l‘ V
6. Your references will be displayed in the style . Sulfing on caldum aves

selected — giving you a preview of how the Authors: Alder,l; ZhengJ.Q,
reference would look formatted for a Source! Neuran, 2007, 54, 4, 502-505, United States
bibliography [ref 10 31 Journal (Electronic) Reference 2 of 59

:_‘, PubMed Links Wiew in PubMed Related Docurnents  More by _A_Ior!so-Na\.lan v




Sorting and Printing References

Sort by | Authors, Primary ~
Authors, Primary
- o - thy o - b Yoo Beceenn?
With your references still displayed in the AMA"™LGiew, click on the Ref1o ?
. . Ref Type
Sort By drop-down and seledtitle, Primary . E:) LB it
From your newly displayed list, select the firsif@secords by clicking Ereateg " Aebret
. . .. Last Modified
in the checkbox to the left of the appropriatetmtas. Clbrain waves view tie ARTGLE,
Click thePrint button. —
In the new window, select @utput Style © RefWorks ruin
from yourFavorites list and clickPrint . ST —— —~
Your bibliography is printed in the output styl€| .. suuw oo cun ' Sty i
you chose, sorted by Primary Title (overriding et Lo
o Electronic) Reference 1 of 59 CJbrain vaves view £dit ARTICLE
the sort of the output style). )
Click Print again to print the file or save the fil(..2557 ™" T
to your computer usingile, Save Asand i frnle s i S e TR YR S
naming the flle. 1fl::l§7/WNFDthHEHlEDZE‘)EEf ] i

'2 Clin Belg. 2007;62( 2):123-125

v . ARIGE,

3. Boulguffe C, Vanpee D. Severe hiceups an
R@ o vaof 5o
Z puWETTARE  Viewin Pubited  Relste: BouserDN.

4. Bowser DN, Khakh BS, Vesicular ATP s the predominant cause of intercellular calcium waves in astrocytes. J Gen Physiol. 2007;120( 6):485-491,

10.1085/jgp.200709780,

Editing Multiple References

Note For this task we will be importing referencestbt. These references can be deleted
when the exercise has been completed.

A OWONPEP

. Conduct a search from within RefWorks by selec@agrch, Online Catalog or Database
. SelectPubMed as the online database to search

. In theQuick Searchbox, enteinfluenza and click theSearchbutton.

. From the results window, select the first

Last Imported Folder swich to: [aMa - American Medical Association, 10th Edition v

four records to import and click the

Use: &) Selectad O Page O all in List
|mp0rt button. PUt in Folder... || Remove from Folder || Global Edit [n
. From the import results screen, Click 0 27755, i o ot fomins <
the VleW Last I mported Folder 1. Borowski AB, Boesteanu AC, Mueller YM, et al. Memory CD8+ T cells require CD28 costimulation. 7 fmmunol, 200
button [Flref 1D: 62 o Journal (Electranic) Reference 2 of 2
. = pubmeGloba i
. Select the four references again and = cavain/add (K 7 {ete | Replace
click on theGlobal Edit button. o
. . IeiEhbe at3 & spacific Field | Descriptors
. In theAdd area, SG'GdDGSCprtOI’S In (@ ELDectronic Source ReTated Fields
the Specific Fielddrop-down. Desaptos = =
. EnterVaccinein theDescriptors text box e ey o oate -
. 15 A ontains Data & append to Existing Data
and CIICk th@K bUtton . %, O::rwrlte E.xlst\nggData
. Leave thdf Field Already Contains Data eSS S
option set tAppend to Existing Data The

descriptor Vaccine will be added to all

records and any existing descriptors will still B@m

Note: TheOverwrite Existing Data option will remove any existing existing informai

in your record (in this example — the descriptetd) and replace it with what you are
adding. Thd.eave Existing Data Aloneoption will only add your change to records that
do not have any information in the particular fiélé., that field is empty). It skips over
records that already have information in the field.

10.View your results from the descriptor lookupefarch, Lookup By Descriptor Click on

V in the alphabetic listing at the top of the dgston lookup page).

4



Jellyfish Folder switch to: | Standard view

My List
Use: (&) Selectad P allin List
Ider... » Rermove from Fi

1. From any folder, select the first two references.

2. Click onAdd to My List. {j}
3. Then, conduct Quick Searchon any term in your le’
RefWorks database and from the search resultsedacks #-thers:

Tit

two more records and add themMeg List . Source:

4. Access the records in My List by selectivigw, My :

List. Title!
Authors;

Journal (Electronic) Reference :
|dentification, cloning and sequencir
Erinkman, Diane; Burnel,James
Toxicon ; official journal of the [ntern

Journal (Electronic) Referanca o

The morphogenesis of ephyra in Co
Eqagers M., Jarms, G.

Remember: My List is a temporary folder — when you Iog oftyour RefWorks account any
references in My List go back to their originaldtion in your account.

Capturing Web Page with RefGrab-It

A Jane Austen - Wikipedia, the free encyclopeda - Microsoft Inerne
od

1. Navigateto Tools, RefGrab-It to install the

aites @ eda €
3 ‘
\—F

t Explorer

4 Lirke €] Refarablt

RefGrab-It plug-in in your browser’s bookmarks 07
favorites area. If you already have RefGrab-It

aticle || distussion

STl in / create account

editthis page || vistory

wel RefWorks

installed in your browser you can skip to #3.
2. Install RefGrab-It according to the instructions
on the page.
3. Open another instance of your browser and go- et
http://en.wikipedia.org/wiki/Jane_Austen e
4. Click onthe RefGrab-It link either from the

Links area of your browser, or by selecting it from the
Bookmarks or Favorites list.

5. RefGrab-It displays the results in another winddick on the
Import button to import the data from the Wikipedia pag@u
will be brought into RefWorks.

IPEDL
The Free Emydapedic
navigation

= tainpage
= Conterts

Jane Austen
Fromikipedia the free ey

Ref ID;

Jane Austan (If Dezerber
Sease and Sensibily, Pric
Peisaasior. Her social comr

iteral Tite:

URL:

6. Go back to the browser window with the RefGralefults and click

on theOther Info tab to locate the supplemental information
RefWorks has found.

7. Click on theDOI andBookslinks displayed on the Other
Info page to see the additional references yowbanse to

import.

8. Selectthe first two books listed under tB®okstab. @fﬂf
9. Click thelmport button to add them to your RefWorks BOO
account. s

Ref Type:
Source Type:
Authors:

ccccc
M nth/Day:
Abstract:

Publisher.
Retrieves

WEB PAGE INFO | OTHER INFO JR:Juli] 4]

se: (O sel Page O allin List
i

Y OB can el i Information found at: Jane Austen - Wikipedia, the fres encyclopedia
) Pitp/en wikipedia arg/ ik ane._Austen
e

1
Web Page

Electronic
Wikipedia cortril
Jane Austen

butors

Accessed,

2007

////////

. B RefWorks

ovel

an e
an Information found at: lane Austen - Wikipedia, tl
ity http: ffen wikipedia.orgfwil
Wi

WEB PAGE INFO Uil 80N BOOKS
furmatiun found basec

ed on the page you selected

Digital Objects - I

Books - 15|

15 on the page (some of wt

w findex.php title=Spec

Book, Whale (Electronic) Refere

The Reception of Jane Austen anc

Bautz, Annika

2007, 198, Continuum Internatiocns
Book, Whale (Electronic) Refere

A Frivolous Distinction, Fashion an

Byrde, Penelope

1988, Bath City Council

ger
ntualy made AL
nd set aroun

listwhose work
Abbey", and

dR



Importing from an RSS Feed

1. Go to the Nature magazine rss feed page at:
http://www.nature.com/nature/newsfeeds.html

2. Right mouse click on therange RSS icorfor the Nature

Table of Contents. SeleCopy Shortcut

3. In RefWorks, selecBearch, RSS Feed RefWorks

4_ nght mouse CI|Ck and paste the Shortcut you References v Search = View v Folders = Bibliography | Tools ~|Help ~

copied into the RSEeed URL box. RSS Feed rss rusd mstrucions

5_ C“Ck Add RSS Feed RSS Fee:L:J:;Z:pIf:-l\lwv\l\;:i::;z:fnaturet‘currentiwssuet‘r95@| @
6. You will be asked if you wish to retrieve the RS ncer ae-pusires: g

feed. ClickOK. RefWorks

7. A new window will open with your feed results. &lAll in ~ RSS Feed : ]

Use: () sal ge ) Al in List

List and click thdmport button to add this information to your Ficer... ] ot

account. Your reference will appear in the Lagpdrted
DRaf ID: 1 Journ:

FOIder Title: Maternal nodal and zebrafish embryoger
Authors: Bennett, James T.; Stickney, Heather L.; {
Source: Nature, 2007, 450, 7167, E1-E2, Nature
URL: hittoefdx, doi.orgf1 0.1 038Mmature06314
DRaf D 2 Journ:
Title: Gore et al reply
Authors: Gore,Aniket V., Cheong,Alber; Giligan,F
Source: MNature, 2007, 450, 7167, E2-E4, Nature
URL: hittpe i, dol.org/ 1 01 038Mature 06315
Mo -0 o e

RefWorks

References v Search v|View v Folders ~|Bibliography | Too
—

Checking for Duplicates

Folder '
1. In RefWorks, selecView, Duplicates, Exact Match.  Last Imported y geferences e to: [Ful view
2. RefWorks will compare the Author, Title and Use: @ Selected O pai My List
Publication Year fields for all records in your alaase FoDuplentes ) Exact matc:'@
ose Match

present them to you. -
1 ] T Ref ID: 13357 Jon
3. RerVorkS will mark the most recently added dumm’a r¢Duplicate Reference Candidates (Exact) switch to; [stand:

for deletion. Note: If you have three or more of the SAME e o wse: & seieces Orage Catinuin
record, only one record per duplicate match wilhberked I e T

GotoPage: 12 3 4 5

for deletion. You will need to manually mark arthers for @ Soumal il Rafrenc o 1560
. 2 pusted Dmks View in PubMed  Rslsted Docurnsnts  More by | CarmellE.
deletlon * . 3 Title: Antioxidant status in the serum of persons with intellectual ¢
4. Mark any additional records you wish to delete. Authors: Carmel,E; Bachar,A,; Barchad,S.; Morad,M.; Merrick,J.
. Source: Res Dev Disabil, 2007
5. Click theDeletebutton to remove the record from your o......... ppp————
accou nt 2 PubMed Links View in PubMed  Rslsted Docurnsnts  More by | CarmellE.
' Title: Antioxidant status in the serum of persons with intellectual ¢
Authors: Carmel,E.; Bachar,A.; Barchad,S.; Morad,M,; Merrick,.],
Source: Res Dev Disabil, 2007
Ref ID: 1829 Journal | Article Referance 3 of 1560
Title: ARRESTED DEVELOPMENT
Authors:
Source: The Gaither Reporter, 1994, 1, 11, 3
[ref 10: 1483 Journal | Article Reference 4 of 1560



Using the Output Style Preview
Utility

1. SelectTools, Preview Output Stylefrom the
toolbar.

2. SelectAMA — American Medical Association

9™ Edition from thePreview drop-down.

3. By default theUse Referencesrom your
account option is selected. For a more complete
display of reference type formatting for the output
style,deselecthis option by clicking on the
checkmark.

4. Return to thé’review drop-down and select
Chicago 18" Edition (Notes & Bibliography) to see
how this style will format the bibliography, in-tex
citation and footnotes for the various referenqeety

Working Offline (Traditional Method)
Note: Items 1-5 require you to be online and logged ydur RefWorks account.

1. SelectReferences, Exportfrom the

toolbar.

2. Select a folder of references from the drop-
down.

3. SelectCitation List as yourExport

Format.

4. Click Export to Text File.

5. A new window will open with a file to save
to your computer. (For this exercise you do not
need to save the file, just keep the window open).
6. Launch your word processing software and
type “This is my paper on Influenza*

7. Insert a temporary citation placeholder by
typing the opening curly bracket§* (do not add

the quote marks).

8. Go back to your displayed citation list and
copy aRef ID from your list andnsert or paste
that number AFTER the opening curly brackets

9. After you enter the numbeaidd a semi-colon
10. Go back to the citation last andpy another RefIDand paste it in your document, just
after the semi-colon.

11. Close the temporary citation placeholder with tafting curly brackets}}” (do not add
the quote marks)

12. Saveyour document.



13.In RefWorks, selecBibliography from
the toolbar.

14. Select any output style from the drop-
down.

15. SelectFormat Paper and

Bibliography.

16. Browse to locate your file as the
Document to Format.

17. Click Create Bibliography.

18. A second document, with proper
citations and formatted bibliography, will be
displayed. You can save this document to
your computer.

Working Offline with Write-N-Cite Il for Windows ( optional)

Note: This exercise requires you to have downloaded astdlied Write-N-Cite 111 for

Windows.

1. Log out of RefWorks.

2. OpenMicrosoft Word and launch

Write-N-Cite 11l from the Word toolbar or

from the desktop icon.

3. Login to your RefWorks database.

4. SelectAlways on topto keep Write-N-

Cite visible.

5. Download your RefWorks database by
selectingTools, Create/Update Offline

database and tl@reate button.

6. When the download is complete, click the
Work Offline option.

7. In your document, type the following text:

8. Select a folder of references from Wiew, Folder
menu options

9. In Word document, place your cursor in the text,
where you want to insert the citation.

10. Back in Write-N-Cite Ill, click on th€ite link next
to the record that you want to cite.

11. Save your document to your computer as
WNCOffline (File, Save As).

12. Back in theWrite-N-Cite Window , click on
Bibliography and choose an output style for your
paper. Click th&€reate Bibliography button.

8
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13. Your document will be formatted. SaveHile,
Save).

14. Return to your formatted document and continue
typing text and add a few more citations. You can
include more than once citation placeholder indhume
grouping (known as citing multiple sources)

15. Repeat the bibliography creation selecting a
different output style from the Bibliography area i

Write-N-Cite Ill. Your document will be re-formatte

in the new style. Save it (File, Save). Formatted Paper

Backing Up and Restoring Your Account

1. SelectTools, Backup/Restore.

2. By default, all Backup options are selected. Ctiuk
Perform Backup button.

3. You will be prompted to save a .rwb file or .zifefto
your computer.Save this fileto your desktop for easy
retrieval.

4. To restore, selediools, Backup/Restore

5. Click theRestorebutton.

6. Browseto find the .rwb or .zip file.

7. Checkinclude References, Include RSS
Feedsandinclude Output Styles (if

applicable).

8. Click onPerform Restore

9. Your account is restored — all references,

Ref IDs, folders containing references and
customization options are restored.

NOTE: Restoring a database overwrites everything im yoaount. If you restore a file from
another user (for output style sharing purposes$twangly recommend that you do not check
Include Referencesandinclude RSS Feeds Doing so will cause permanent loss of your
data.



